MARQUETTE COUNTY
REQUEST TO REVISE FAMILY/PATERNITY COURT ORDER

INSTRUCTIONAL PACKET


These materials are provided by the Marquette County Clerk of Court for your use in seeking a court order to revise your existing family court order.  If you choose to act as your own attorney (pro se), you may use the following forms and instructions.  If you have been involved in a divorce, a legal separation, or a paternity action, these cases are generally concluded by a Judgment, signed by a Judge.  This judgment states each party’s right to custody, placement, child support, tax dependency exemptions and responsibility for health care costs.  In a divorce judgment, it may also state if either party must pay maintenance (alimony).  In a paternity judgment, it may also state who is to pay birth expenses, sometimes referred to as lying-in costs.


In many cases, especially if children are involved, circumstances may change, and this may very well result in a need to change the original judgment.  It is important to realize that this pamphlet is provided as a public service to provide information to persons involved in Family Court.  It is not intended to give legal advice or to take the place of legal advice.  It is impossible to consider every set of circumstances that may arise after a judgment has been granted.  Therefore, you are encouraged to seek the advice of your own attorney.  The Child Support Agency, Clerk of Court, or the Family Court Commissioner cannot prepare the forms for you or assist you in completing them.  Should you choose to proceed without the assistance of an attorney, you are responsible for following all applicable Wisconsin Statutes and court rules just as an attorney would be required to do.  If you need general additional information, you may contact the Clerk of Courts Office at (608) 297-3005.

NOTE:  If the parties agree to any change in custody, placement and/or child support, you may complete the Stipulation and Order to Amend Judgment  – Form FA-604 and file it with the Court.  It will require approval by the Judge and possibly the Child Support Agency.  If you wish to have copies returned, please provide them with the original.
COMPLETE THE FOLLOWING FORMS

1. NOTICE OF MOTION AND MOTION:  (Form FA-4170)
A. Type or print clearly.  The Judge will review this document.

B. Follow the instructions on the left margin to properly complete this document.

C. Sign and date this document.

D. Please be advised, if this is a PLACEMENT/CUSTODY issue, the Court may order MEDIATION and PARENTING CLASSES prior to any hearing.

2. FINANCIAL DISCLOSURE STATEMENT (Not needed if custody/placement is the ONLY issue.) – (Form FA-4139)
A. Type or print clearly.  The Judge will review this document.

B. Follow the instructions carefully to properly complete this document.

C. The Court requires the Financial Disclosure Statement to be completed and filed WITH your motion.

D. Attach copies of your wage stubs for the past eight (8) weeks and income tax returns for the last two (2) years, including all schedules and W-2 forms.

FILE THE ACTION

1. Bring the original documents and two (2) complete sets of copies to the Clerk of Court’s Office for filing.

2. Pay the required filing fee.  For Child Support matters the fee is $30.00.  For Custody or Placement matters the fee is $50.00.

3. The Clerk will assist you in obtaining a court hearing date.  This date and time along with the name of the Judge and the address of the Courthouse must be filled in on all copies of the Notice of Motion.

4. Request the Clerk to file the original and authenticate (file stamp) the copies.

5. The Clerk will return the copies, one for your file and one to serve the other party. 
SERVICE ON THE OTHER PARTY

1. Service on the other party must be made at least eight (8) days prior to the hearing date.

2. Service may be made mailing the Motion to the other party and completing the “Affidavit of Mailing” – (Form FA-4121)
APPEAR AT THE HEARING

1. It is your responsibility to appear at the hearing.

2. Be prepared to give testimony and provide evidence in support of your motion.

DRAFT THE APPROPRIATE ORDER

1. The Court will not prepare an order for you.  You need to prepare an appropriate order that sets forth what the Court’s decision was from the hearing.

2. Submit your proposed order to the Clerk of Court with a copy to the other party.
Once the Court approves and signs your order, it will be filed in the official file at the Clerk of Court’s Office.  Only upon filing does any change become effective.  You may ask the Clerk to provide a conformed, file stamped copy to you; however, there is a fee of $1.25 per page, unless you provide an additional copy to be returned to you.  --- (Form FA-4175)
